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Establishment and Governance of Special Interest Groups 
 GUIDELINES AND APPLICATION PROCESS
1. Purpose
These guidelines set out the principles and processes for the establishment and governance of Special Interest Groups (SIGs) under the auspices of the Australasian Research Management Society (ARMS), in accordance with By-Law 6.1.
2. Scope
These guidelines apply to current financial members of ARMS seeking to establish a new Special Interest Group in accordance with By-Law 6.1. 
3. Authority
This policy is made pursuant to ARMS By-Law 6.1 – Special Interest Groups and Networks.
4. Establishment of a SIG
A SIG may be proposed by five (5) or more current ARMS Members including two additional Members who wish to lead (Convene) the Special Interest Group. Applications are considered in the first instance by the Member Services Committee, which will make a recommendation to the ARMS Board for approval.
5. Governance and Reporting
Each Special Interest Group is required to submit quarterly reports to the Member Services Committee. SIG Convenors are responsible for attending scheduled meetings of all Special Interest Groups at least twice annually.
6. Roles and Responsibilities
The Convenors provide leadership, ensure compliance with ARMS governance requirements, and act as liaison to the MSC and Board.
7. Review and Dissolution
SIGs are subject to periodic review and may be dissolved by the Board on recommendation of the MSC.
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ESTABLISHMENT OF NEW SPECIAL INTEREST GROUP – APPLICATION FORM
BEFORE COMPLETING THIS FORM, PLEASE ENSURE THAT YOU HAVE DISCUSSED YOUR PROPOSAL WITH ARMSMembership@researchmanagement.org.au 

	Proposed SIG Name: 
	Enter here 

	Purpose and Rationale: 
	On one page, provide a brief description of the purpose and rationale for the proposed SIG. (Please attach) 

	Membership Engagement Strategy: 
	In no more than half a page, provide a brief membership engagement strategy. 

	Proposed Convenors Name:
	Enter First name, Last name, organisation 

	
	

	Name and Organisations represented by 5 other Members 
	Enter First name, Last name, organisation 

	
	Enter First name, Last name, organisation 

	
	Enter First name, Last name, organisation

	
	Enter First name, Last name, organisation

	
	Enter First name, Last name, organisation



Alignment with ARMS Strategic Plan
Applicants must demonstrate how the proposed SIG supports one or more of the ARMS strategic priorities. Please select all that apply and briefly explain the alignment.
Strategic Priority Alignment (tick all that apply):
☐Professional capability development for Research Management Professionals
☐Member engagement, connection, and community building
☐Advocacy and leadership in the research management profession
☐Equity, diversity, inclusion, and respectful practice
☐Future‑focused practice, innovation, and sustainability
☐Other (please specify): ___________________________
Explanation of Alignment:
(Briefly describe how the proposed SIG will support the selected strategic priority/priorities.)
Acknowledgement of By-Law 6.1 and Reporting Requirements:  ☐
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